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APPLICATION FORM: Staff Shadowing Scheme Open Round
	Microscopy Australia will provide up to 20 travel awards to participate in a national or international research visit to provide staff with additional training, expertise and mentoring. The research experience and collaborative opportunity will benefit the successful applicants and enhance the support provided to Microscopy Australia users. Applications should be submitted in accordance with the Microscopy Australia Staff Shadowing Guidelines.

Submit applications to: shiree.heath@sydney.edu.au 
We ask that applications are NOT submitted within two months of commencement of the proposed visit, to allow sufficient time for review, approval, and processing.
Applications will be considered until 30 March 2028, or until funding is fully awarded.

	1. First Name: 
	

	2. Surname: 
	

	3. Email Address:
	

	4. Phone Number: 
	

	5. Centre/Facility:
    Institution:
	

	6. Employment Dates: 
	Start: DD/MM/YYYY
End: DD/MM/YYYY

	7. Host Centre/Facility:
    Institution:
	

	8. Total Budget:
	






9. Signature of Applicant:  …………………………………………..	          Date: …………



	10. Summary - Provide a summary of your proposed visit (100 words maximum), including major aims, significance and expected outcomes and benefits.

	













	11. Visit Details 

	Host name:
	


	Host Centre/Facility, and Institution:
Including mailing address

	


	Host contact details:

	Email:
Phone:

	Visit dates and location/s:

	


	Total duration of trip:
	…. days


	
Have you attached a formal invitation from your Host confirming your visit? 
YES / NO





	12. Career Progress – Please provide a two-page CV, including a brief summary of the progress of your career to date (relative to opportunity), including details of any career interruptions. 


	
Have you attached your two-page CV? 
YES / NO





	13. Applicant Benefit - How is the visit directly relevant to the support you provide users? What are the expected outcomes and benefits of this visit for your current role, skills development and future career progression? Provide explicit justification of the proposed timing of the visit in regard to your current employment situation (500 words maximum).

	
Expected outcomes/benefits for improved user support 

Expected outcomes/benefits for skills development and career progression

Justification of timing in regard to current employment

















	14. Itinerary – Provide a schedule for your visit, including any conferences or additional lab visits. Please ensure all dates are accounted for, including travel and leave days. 
* The first date of your proposed visit should be more than two months from the date on which you submit this application.

	Date from*
	Date to
	Location and Purpose/Activity
	City
	 State 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




	15. Travel Budget - List all expenses for the Shadowing trip. For guidance on budget items, please refer to the Guidelines (add rows as required). NB: research project costs and visa costs are not funded by this scheme.

	
	$ Budget

	Travel Budget
	

	Return economy airfare
	$

	Accommodation
	$

	Meals
	$

	(Add additional rows as required)
	$

	
	

	TOTAL FUNDING (A+B)
	$

	Requested from Microscopy Australia (A) 
max. $2,500 domestic; $5,000 international
	$

	50% Matched Co-Contribution from Facility (B)
	$




	16. Justification of the Travel Budget - Justify each budget item by clearly indicating why the amount requested is appropriate and please attach copies of quotes to the application (250 words maximum).

	





















	17. Facility/Linked Lab Director Statement of Support, including expected benefits for the applicant and Microscopy Australia, and the suitability of the visit based on current employment. Please confirm matching co-contribution [or request special consideration for Linked Labs] (250 words maximum).


























	18. Facility/Linked Lab Director Approval 
The Shadowing visit to the proposed host institution is important and relevant to the applicant’s role to support Microscopy Australia users, and the visit will provide valuable training and mentoring. I confirm that the requested matched co-contribution set out at Item 15 will be provided by the Facility.


	Name:
	

	Signature

	Date:
	

	




	19. Attachments – please provide the following documents:

	
	Attached

	· Two-page CV 
	Yes  /  No

	· Formal invitation from your proposed Host
	Yes  /  No

	· Return economy airfare quote 
	Yes  /  No

	· Accommodation quote
	Yes  /  No
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